
Mont St. Joseph Home

Fire Safety Training



Safety Features of  our Building

ÅSprinkler System

ÅSmoke Alarms

ÅCarbon Monoxide Alarms

ÅFire Extinguishers

ÅFire Resistant Construction

ÅFire Doors

ÅEmergency Exits at end of  Hallways

ÅAnnunciators Panels



If  you discover a fire

ÅRðRescue anyone in immediate danger.

ÅA- Alert: The fire alarm will initiate and alert the other staff. If  a fire is in the 
main hall area, alert the staff  by pulling the fire station. The LPN or 
designate shall contact the fire department by calling 9-1-1.

ÅC- Contain the fire. Close all doors and windows adjacent to the fire. Close 
all fire doors. Shut off  all fans, ventilators as these will feed the fire.  

ÅE- Extinguish if  the fire is small. If  you cannot extinguish the fire , 
evacuate the area and relocate to a safe area of  the building.



What to do when you hear the Fire Alarm:

ÅReturn to your work area (Nurse, CCA)

ÅClose Fire Doors if  they have not already been closed automatically.

ÅProtect/ Reassure Residents

ÅAll others report to charting room. Assist LPN or designated leader if  required.

ÅDo Nots:

ÅDo not use the elevators

ÅDo not shout òFireó

ÅDo not Panic



Specific Duties

For L.P.N. and CCA



Annunciator Panel
Locate area in alarm. The panel will display what room is in alarm 

and if  it is a fire, heat or carbon monoxide alarm.

The LPNõsare responsible for this panel should the fire alarm 

sound.



Insert Key Provided
Only activate the panel in the area which is in alarm.

LPNõs have this key on their key-ring.

They are in charge.

(At this point the buttons are inactive.)

.   



Turn Key
Turn keyto horizontal position (enable). The buttons are now 

active. Leave in enable position until system is reset.



PressòAcknowledge Buttonó

This will hold the alarm in the 1st stage.

The alarm will still be sounding at this point.

The fire alarm system is now aware that someone is looking into the 
situation.

You have 5 minutes to push òacknowledgeó before alarm system enters 
2nd stage.



Call 9-1-1
Unit Nurse or Designate to call 9-1-1 and inform them 

of  the situation. 

To do this dial 9 and then 9-1-1.

Most of  the time the fire alarm is a false alarm, burning toast etc.

But treat every alarm as a real alarm.



Assign someone to meet fire department (if  they are needed) at front doors and 

direct them to area of  alarm

They take charge once they arrive



Bring fire extinguisher and check area 

in alarm 
If  smoke is coming out from under the door- feel the door.

If  it is hot, do not open it.  



If  door is cool to the touch
Open door cautiously from a crouched position with a good grip on 

handle.

Rescue anyone in immediate danger. 

If  fire is small, put it out with fire extinguisher.



A Nurse and a Care Aid from each of  the other 

Units will also come to assist with a 

A fire extinguisher.

Remember:

You are part of  the Response team 

until the fire department arrives.



Press silence at panel
After situation is identified and deemed to be safe ( this will silence 

the alarm).

Advise 9-1-1 that everything is under control.

.



Press Reset Only:
After alarm device has been reset :constant lights are off  on smoke/heat 

detectors.

Door on pull station is closed.

Water flow has been stopped on the sprinkler system by closing sprinkler control 
valve.

If  reset button is pushed and the situation is not back to normal, alarm will go 
off  again.



All Clear (use phone to page all staff)

Once situation is back to normal.

ÅPush and hold this button untilé



òPage alló appears on the screen

ÅThis tells you that the òPage alló 
feature is ready. 



Small side button

ÅPush and hold button to talk into 

phone.

ÅGive the òAll Clearó when the 

situation is back to normal.



If fire is in your areaand uncontrolled,have

staff evacuateresidentsbeyond fire doors.

Wait for Fire Dept. Our fire planisto evacuateresidentsfrom anunsafeareato asafearea. Thismeans

on theothersideof thefire doors.

Close door to contain fire Evacuate residents on other side of  fire doors



Outside 1st set of  fire doors. This is the 1st gathering point after evacuation.

Wait here for fire department

If  situation worsens, evacuate residents beyond next set of  fire doors 



Outside of  fire doors in Main Lobby Hallway. (2nd gathering point)
Evacuate all 40 residentsinto main lobby area if fire cannot be contained in affected neighborhood.

Remember: Evacuate all 40 residents. Not 20 or 30 residents but all 40. Wait for fire Dept.    



When do we use the fire exit?

If  there is a fire in outer hallway and it is 

working its way into living unit.

A total evacuation outside is unlikely 

since we have:

1.Early detection systems.

2.Fire sprinklers

3.Fire resistant construction. 



Remember
The fire department is only 5 minutes way.

They take charge once they arrive at scene.



Continuing Care Aids
Upon hearing the fire alarm:

1-Return to the area in which you work.

2-Close fire doors if  they have not already been closed.

3-Reassure residents that we are having a òDrilló

4-Remove chairs or carts from hallways and place in rooms to keep 
hallway clear.

5-Prepare for evacuation



Bathing a resident

If  you are bathing a resident, 

finish the bath. If  the fire is in 

your area, remove resident 

immediately and take to a 

secure area



After you evacuate area

Check each residentõs room if its safe to do 
so.

Check behind doors.

Check closets.

Check tub rooms and behind furniture.

Patients may be confused and try to hide

during the òDrilló. 



All other staff  meet in front of  the Charting Office when fire alarm is activated.

If  fire is in your area and you are directed by the nurse, immediately begin relocating residents past the set of  fire doors.



1st Stage fire alarm

In first stage, alarms are activated by:

1. Smoke detectors/ Heat detectors

2. Pull Stations

3. Sprinkler system 



1st Stage Sounds 

Intermittent beeps from horns. ( sounds like a Blue Jay, bird )

Strobe lights will flash.

Pre-signal warning of  alarm situation.



2nd Stage Sounds

Constant siren and strobing lights.

2nd stage is activated if  Global Acknowledge buttonis not pressed within 5 minutes.

If  the alarm is allowed to enter the 2nd stage, then the fire exit doors at the end of  the 
living areas will unlock. This could possibly cause another issue of  having a resident 

wander outside. 



2nd stage alarm will shut down air exchange 

units and unlock fire exits.

All fire doors will close.



If  annunciator panel alarms with C.O. 

alarm:

-Use key to enable panel.

-Press acknowledge button on panel.

-This will hold alarm in 1St stage

-Call 9-1-1 and alert them of C.O. alarm.

-Have someone meet fire department at 

front doors and direct them to area in alarm.



The text will say òCO Alarm Laundry Roomó

for example

ÅReturn the residents to their units.

ÅClose fire doors.

ÅClose doors to room where gas is being detected.

ÅDo not go in to investigate.

ÅPress silenceon panel.

ÅOnly fresh air is drawn into building. C.O. wonõt migrate.

ÅOnce Fire Department says that situation is under controlé press Reset on panel.


